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KY NANG

e Nghién clu phdp ly & soan
thdo van ban

e Giao ti€p va lam viéc nhém

e Qudn ly thai gian va gidi
quyét van dé

e Microsoft Office (Word,

Excel)

SO THICH

e Thich tim toi va hoc hoi
nhing diéu ma&i mé

e Tao dung dudc cdc méi
quan hé mdai

e Poc sdch, du lich

TIN HOC

Work:

Excel:

9 MUC TIEU NGHE NGHIEP

o

T6i mong mudn tré thanh chuyén vién phdp ly tai doanh nghiép, t6 chuc,
noi tdi cé thé van dung kién thiic phdp luat dé hoc dé hé trg xi ly cdc vén
dé phdp ly, ra sodt hgp déng var dém béo tuén thi quy dinh phdp ludt.

T6i hudng t6i viéc phdt trién chuyén séu trong linh vuc phdp ché doanh
nghiép, néng cao ky nang phan tich va gidi quyét cdc tranh chép, tur dé
tré thanh mot chuyén vién phdp ly viing chuyén mén, cé khé nang déng
g6p hiéu qué vao hoat ddng én dinh va phdt trién bén ving ctia doanh
nghiép, t6 chiic

KINH NGHIEM LAM VIEC

TAI CHI CUC THI HANH AN DAN SU QUAN LIEN CHIEU - TP DA NANG
Vi tri: Thuc tp sinh phdp ly 5/2024-12/2024

e Hb tro soan thdo, rd sodt hé so, quyét dinh, théng bdo va cdc van ban lién
quan dén thi hanh dn dén su.

e Nghién cutu va tra cliu quy dinh phdp luat dé hé trg gidi quyét cdc vu viéc thi
hanh dn.

o HO trg tiép nhan, phan loai, sdp x&p hd so thi hanh dn theo ding quy dinh.

e Hb trg cdn bo thi hanh dén trong qud trinh x& ly hé so

e Tham gia céc budi lam viéc thuc té va thu thap tai liéu

Nhén vién ban hang thgi trang xudt khdu 2024 - 2025

o Sdp xép, trung bay quédn do theo tiéu chudn

o Hb trg khdch hang, Giai ddp thdc mdc, giao tiép, thuyét phuc khdch hang, gidi
quyét khiéu nai.

e Qudn ly, kiém ké haing héa, bdo cdo tinh trang sén phém

e Thuc hién thanh todn, in héa don va xUr ly cdc giao dich mua bdn.

Tai Tod dn nhan dén quén Hai Chau Ba Ndang (nay Lla Tod dn nhén dén

khu vuc 1- Ba Nang)

Vi tri: Thuc tdp sinh 2025 - 2026

e Hb trg Thdm phdn va Thu ky trong qud trinh gidi quyét cdc vu viéc dan su,
hinh su, hén nhdn gia dinh va kinh doanh thuogng mai.

e Soan thdo cdc van bdn t8 tung co ban: théng bdo, gidy triéu tap, bién ban
lam viéc, téng dat van ban.

e Nghién ctu hd so vu dn, kiém tra va sdp xép but luc theo quy dinh.

e Tham gia hd trg cdng tdc tiép nhan, phan logi va luu trir hd so, tai lidu.

e Thuc hién cdc cdng viéc hanh chinh: photo, déng déu, s6 héa tai liéu va hd
trg xdc minh théng tin khi cén thiét.

o Lam quen vdéi quy trinh t& tung thuc t&, nang cao k¥ ndng phan tich hé sc va
xU ly tinh huéng phdp ly.

HOC VAN
Ngdnh Luat kinh té 2022-2026

Khoa Ludt | Bai hoc Bong A
GPA: 3.00
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KiNH GUI BAN QUAN LY TUYEN DUNG

T6i ld Nguyé&n Hodng Y Vy, hién dang theo hoc nganh Ludt Kinh té tai Trudng Bai hoc Béng
A. Qua théng tin tuyén dung, t6i dugc biét Quy Céng ty dang cé nhu cdu tuyén dung vj tri
Chuyén vién phdp ly. V8i mong muén dudc hoc hdi, phdt trién ban thén va déng gép vao
hoat d6ng phdp ly clia doanh nghiép, tdi xin Ung tuyén véo vi tri nay.

Trong qud trinh hoc tép, téi ludn chu trong trau déi ki€n thic chuyén nganh cing nhu ky
nang thuc tién. T6i d& c6 co hoi thuc tép tai Chi cuc Thi hanh &n Dan sy Quén Lién Chiéu -
TP. Ba N&ng va Toa dn nhén dan quén Khu vuc 1 - Ba Nang. Tai day, t6i dé tham gia hd trg
soan thdo cdc van bdn phdp ly, nghién ctu va phan tich quy dinh phdp ludt, tham du cdc
phién tda, déng thai hd trg cdc thu ky va thdm phdn trong qud trinh x ly cdc vu viéc dan
su, hdn nhdn gia dinh va kinh doanh thuong mai.

Bén canh do, t6i cé khd ndng lam viéc doc Lap va lam viéc nhdm hiéu qud, k¥ ndng giao
tiép t6t, tinh than trdch nhiém cao va khé ndng quan ly thai gian hgp ly. Téi tin réng véi
nén tdng kién thic cung nhing kinh nghiém dé tich Lay, t6i cé thé nhanh chéng thich nghi
v& hodin thanh t8t céng viéc tai vi tri chuyén vién phdp Lly.

Téi rat mong cé co hoi dudc trao déi truc ti€p trong budi phdng van dé trinh bay ré hon vé

nang luc clia ban than. Téi xin gli kém CV dé Quy Céng ty tham khdo va hy vong sé& sém
nhan ducc phan hoi.

Xin chén thanh cdm an!

Z

Nguyén Hodng Y Vy




NGUYEN HOANG Y VY

LEGAL EXECUTIVE

y 9 TARGET

J) | aspire to become a legal expert within a business or organization,

where | can apply my acquired legal knowledge to support the

CONTACT handling of legal issues, quickly control conflicts, and ensure
compliance with legal regulations.

Q | aim to develop my expertise in corporate law, enhance my

& +0905-611-312 consulting, analytical, and dispute resolution skills, and become a

highly skilled legal expert capable of contributing effectively to the
stable operation and sustainable development of the business.

¥ Nguyenhoangyvy1508@gmail.com

@ Hai Chau St. Da Nang City
WORK EXPERIENCE

i https://facebook.com/vy.nguyen.929851

L4

AT THE CIVIL JUDGMENT ENFORCEMENT BRANCH OF LIEN CHIEU

WWW,LINKEDIN,COM/IN/VY—NGUYﬁN—2829023BB DISTRICT-DA NANG CITY 5/2024_12/2024
Legal Intern
S KI LLS e Support drafting, reviewing records, decisions, notifications and documents
related to civil judgment execution.
« Legalresearch & e Research and look up the law to support the settlement of judgment
. execution cases.
document drafting e Support to receive, classify and arrange judgment execution documents in

accordance with regulations.
e Supporting judgment executives in the process of processing documents,

e Communication and

teamwork contacting related parties.
« Time management & e Participate in actual working sessions, support customers
problem-solving ¢ Export fashion sales staff 2024-2025
Sales agent
e Microsoft Office (Word, R

Sort and display clothes according to standards

Excel) e Customer support, answer questions, communicate, persuade customers,
solve complaints.

e Managing, inventory of goods, product status reports

e Payment, invoice printing and handling of purchase and sale transactions.

HOPPY

e Enjoy exploring and

6 Toa an nhan dan khu vuc 1- Da Nang 2025-2026
Legal Intern

L . hi e Assisted judges and clerks in handling civil, criminal, family, and
earning new things commercial cases.

* Building new relationships  Drafted basic procedural documents, including notices, summons, meeting

¢ Reading books, traveling minutes, and service of process documents.

e Reviewed case files, checked and organized documents in compliance with
procedural requirements.

e Supported the receipt, classification, and archiving of case files and legal

MICROSOFT OFFICE documents.

e Performed administrative tasks such as photocopying, stamping, digitizing
documents, and assisting with information verification when required.

@ EDUCATION

Email : Economic law 2022-2026
Faculty of Law | Dong A University

GPA: 3.00

Word:




+0905-611-312
Nguyenhoangyvy1508@gmail.com e
Hai Chéau St.,ba Néng City
http://bit.ly/4i7TY2G &
www.linkedin.com/in/vy-nguyé&n-2829023bb

Application for Legal Executive Position

Dear Hiring Manager,

My name is Nguyen Hoang Y Vy, and | am currently a student majoring in Economic Law
at Dong A University. | am writing to express my interest in the Legal Executive position at
your company. With a strong desire to develop my professional skills and contribute to
your organization’s legal operations, | would like to submit my application for this role.

During my academic journey, | have continuously strengthened my legal knowledge
and practical skills. I had the opportunity to complete internships at the Civil Judgment
Enforcement Department of Lien Chieu District and the People’s Court of Hai Chau District
in Da Nang. In these roles, | assisted in drafting legal documents, researching and
analyzing relevant legal regulations, reviewing and organizing case files, and supporting
legal officers and judges in handling civil, family, and commmercial cases.

In addition, | possess strong abilities to work both independently and collaboratively,
along with good communication skills, a high sense of responsibility, and effective time
management. | am confident that my background and experience will enable me to
quickly adapt and perform well as a Legal Executive at your company.

| would greatly appreciate the opportunity to discuss my qualifications further in an
interview. Please find my CV attached for your consideration. | look forward to hearing
from you.

Thank you for your time and consideration.

Kind regards,

Z

Nguyen Hoang Y Vy
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