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HUYNH THE LONG

THUC TAP SINH

THONG TIN CA NHAN —

087 994 8953
E thelong2kS@gmail.com
09/09/2005

EE] www.linkedin.com/in/thelong

[J 227 Huy Can, Quan Cam Lg,
TP. Pa Ning, Viét Nam

KY NANG

e Kha nang quan ly thoi gian
 K¥ ning giao tiép

e K¥ nédng tin hoc co ban

e K¥ nang lam viéc nhém

e Su dung co ban Canva va CapCut

NGON NGU

e Tiéng Nhat (trinh d6 N3)

* Tiéng Anh (giao tiép co ban)

NGUOI THAM KHAQ ——

Nguyén Nit Hoang Sa

Dai hoc Pong A

Giang vién khoa Ngon ngtr Nhat
S6 dién thoai: 090 513 5383

Email: sannh@donga.edu.vn

HANH CHINH — VAN PHONG

MUC TIEU NGHE NGHIEP

T6i huéng dén tro thanh nhan vién hanh chinh van phong lam viéc chinh xéc,
hidu qua, gop phan dam bao hoat dong cua to chirc. Toi s& nang cao tiéng
Nhat, k¥ nang tin hoc va k¥ ning xur 1y cong viée, dong thoi cai thién kha
ning giai quyét van dé. Trong twong lai, t6i mudn tr& thanh nhan sy hanh
chinh chuyén nghiép, dong gop tich cuc cho cong ty.

HQC VAN
PAI HQC PONG A 2023 - 2027
Chuyén nganh: Ngon ngir Nhat

GPA: 3.7/4.0

HOAT PONG SINH VIEN

o Tham gia hoat dong hién mau tinh nguyén
« Tham gia workshop dinh hudng nghé nghiép
« Tham gia hoat dong giao luu véi sinh vién Nhat Ban

BANG CAP-CHUNG CHI

Chtng chi nang luc tiéng Nhat qudc té N4 (JLPT N4 )

KINH NGHIEM

THU THUY MINI MART (PA NANG) 09/2025 - 04/2026
Nhan vién thu ngan

« Nghiép vu thu ngan (tinh tién, quan 1y tién mat)

« Ban hang va phuc vu khach

« Trung bay, bd sung hang hoa

« Sap x€p, v¢ sinh cra hang

EZI COFFEE & TEA (PA NANG) 08/ 2024 — 03/2025
Nhan vién quan ca phé

« Hudng dan, nhan order va phuc vu khach

« Chuéan bi db uéng va do an nhe

« V¢ sinh va quan ly mdi truong ctra hang

« Giao hang (giao san pham, xac nhian don hang)
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HUYNH THE LONG ﬂ

THUC TAP SINH \
HANH CHINH — VAN PHONG
) S§ dién thoai Email
W (87994 8953 W thelong2k5@gmail.com

Thw rng tuyén
Kinh giri: B6 phan tuyén dung ctia quy cong ty,

Xin chan thanh chic quy cong ty ngay cang phat trién.

To1 tén la Huynh Thé Long, hién la sinh vién ndm 3 khoa Nhat Ban hoc,
bai hoc Pong A.

To6i viét thu nay dé tng tuyén vao vi tri thuc tdp sinh hanh chinh — vin
phong cua Quy cong ty.

Trong tuong lai, t6i mong mudn 1am viéc trong linh vuc hanh chinh vian
phong, thong qua céc cong viéc nhu xt 1y ho so chinh xac va nhap dit lidu
dé tich lily ky niang thyc té. Pong thoi, toi cling mudn nang cao k¥ ning
giao tiép va tinh than trach nhiém nham gép phan van hanh cong viéc hiéu
qua hon. Hién tai, t6i da dat chung chi JLPT N4 va dang nd luc huéng téi
N3.

Thong qua kinh nghiém lam thém, t6i da rén luyén duogc tinh than trach
nhié¢m va thai d 1am viéc can than, ti mi.
R4t mong Quy cong ty xét va tao co hoi cho toi.

Tran trong.



I. GIOI THIEU BAN THAN

Gids thitu ban 1kdn

Cp nhde thdng tin

J:mcrmmmmmunulwmwhnmnmuwmm:mmmmuﬂmmmahmnmm.mmmi:u.umnmmmu:h ichdi him o,
Arde ik wd Il o glng hode thadn b hin inong o L G0N ntr rorg cube ng, Trong qua trinh Roc T 3 anaieg, e khang chi trau o5 kidm this chusy®n nganh md oo

tham gia o3¢ hoat Sdng gidp nbn kaydn  ndng giao Hép, Lim wibe nhdem v khd rding thich rghi wii méi nstng méd. Bén canh 04, 5 kbm il thi o < tién, 28n siing hoc ki nhiing
dlotus e il LRy 13ny tirm it Pigthisim chi bdn ghin, Tid ci0ng, I nguin hisa Gngs, o Lhich g v of Gnhs thdin hop Lbg vl mgl ngusbl xung guani, Teong Do Lal, Ul mong reaudn iép
e e e hde rindin 3K ingly cang Fashin ehitn om vl o6 e ddeg gop sioh U ched md IrUong md minh Tham gl
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II. MUC TIEU NGHE NGHIEP

Muc tidu nghé nghiép:

Thi hudng whi trd thinh mdt nhidn sy hinh chinh wng hop, thye hikn cdng vikbe mét cich chinh xde vh hitu qud, gop phin
vao td chile, Thing qua ki thyc tip, téi 58 ndng cao ndng lyc tidng Nhit va tic phong lam vide, ddng thai cdi thifn kha ning

il ly chng vide va gidi quydt viin dé. Trong tuong Lai, muc tidu cda tHi 14 trd thanh nhdn sy cd thié dong gop hidu qud cho td
chibc.
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III. GIAO DUC - BANG CAP



= KH hoc tap / KH dat CER

TEN HOC PHAM

Tidmg Mt noi 3 30 86 A
K ndng giao tiép va thuyét 20 8.7 A
trimh

K ming vigt tiéng Mhit 2 1.0 16 B
Ehdi nghidp 1.0 8.0 A
Phiap lut dai cugng 2.0 8.3 A
Tiéng Whdit doc 2 30 8.0 B
Vin hda 18 chare 1.0 8.6 A
K nang viét tifng Nhit 1 1.0 8.7 A
Bién dich 1 3.0 86 A
Tuf du'!rlhlﬁt ki va giai quyét 10 83 B
van dé

Tiéng Nhdt doe 1 3.0 8.5 A
Fhudna ohao nahién cou e it i

BIEM TRUNG BINH O 1040 859 369

Hinh . GPA

IV. CC, CN THANH TiCH



Hinh . Chitng chi nang lic tiéng Nhdit N4

Hinh . Hién mdu nhdn dao



Hinh . Chitng nhin hoan thanh tuan sinh hoat céng dén



Hinh . Chirng nhdn tham gia ngay hoi viéc lam

V. HOAT PONG HQC THUAT



N

Hinh . GIAO LUU VAN HOA CUNG POAN NGHE THUAT NHAT BAN

Hinh . Workshop “Manga - The Japanese Cultural Industry”



Hinh . Cudc Thi Long Tiéng Anime Tiéng Nhat 2026



Hinh 9. Ngay hoi viéc lam



